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Title

Try to concern the reader, be a little provocative.

Introduction

· Explain the issue with background information

· Define the terms

· State your opinion on the issue

Body

· A sequence of paragraphs

· Each paragraph states a new point

· Each new point is followed by supporting statements

Conclusion

· Restate your opinion

· Possibly make some recommendations

In order to use this document, select the � button on your toolbar. You will then see the hidden text directions. Type the letter in the white spaces. Then, to save or print, select the�  button  and the directions will again be hidden. Select and delete this box before printing.
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